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(=)_Employment of Teacher Assistant

Title: Teacher Assistant

Aims and objectives:

To relieve teachers’ workload so they can concentrate on

developing effective learning and teaching strategies and school-based

curriculum plans.

Duties/Strategies:

® To support the implementation of the Primary Literacy

Programme — Reading (PLPR).

® To support all the teachers in producing and revising learning

and teaching resources.

® To implement curriculum plans such as organizing learning

activities, evaluating learning process and outcomes.

® To provide guidance for the less capable students in completing

their homework after school.

Working hours:

Monday to Friday (7:20am~4:20pm) and alternate Saturdays

(9:00am ~1:00pm).

Benefits Anticipated:

® Teachers to be relieved of some of their workload in liaison

work and supervision of learning activities

such as

school-based writing curriculum, school-based gifted education

programme, reading workshop, project learning, etc.

® More systematic records and documentation.
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® leaming and teaching materials to be updated and revised

based on students’ needs.

Time Scale: From September 2017 onward for 1 year

Resources Required: $126,000

Subject Estimated expenses (for the plan) Remarks
Salary $13,000 x 12 = $156,000 Monthly salary $13,000
Provident Fund | $13,000 x 5% x 12 = $7,800 Provident fund 5%
Total $163.800

Success criteria:
® 0% of teachers find that teacher assistant can relieve teachers’
workload.
® Updated records of P.1 & P.2 students’ learning in the PLPR.
Better quality and quantity of teaching materials prepared.
® More space for teachers to concentrate on curriculum
development.
Method of evaluation:
® Curriculum plans with learning and teaching strategies
developed by teachers.
Records of students’ learning in the PLPR.
Questionnaire completed by teachers.

® Performance appraisal of the teacher assistant.

Person-in-charge: Ms Lily Ho
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Signature of Authorized Person:

e

HO PUI FONG IRENE
The Headmistress of Holy Family Canossian School

Signature of Authorized Person:

DY

SO YUK SHIM
The Supervisor of Holy Family Canossian School

Date: 20 SEP 2017




